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“KCMO FILM DEVELOPMENT PROGRAM”
       FILM INCENTIVE REBATE PROGRAM INSTRUCTIONS FOR FILM & TV


The City of Kansas City, Missouri, offers a refund on qualified expenditures for labor, goods and services performed by residents or businesses located in the City of Kansas City, Missouri. 

IMPORTANT: There is no per project cap. The KCMO rebate incentive is capped annually at $75,000 and is available on a “first-come, first-considered” basis subject to fund availability. Expenses for alcohol and tobacco items are not reimbursable. All reimbursable expenses must have been incurred by applicant.

ELIGIBILITY TO APPLY Before applying to the KCMO Film Development Program, consider whether your project is eligible. 

The following types of productions do NOT qualify for the Program:



· 
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· News or current events programming
· Talk shows
· Sports event or sports programs
· Gala presentation or award shows
· Live Events
· Infomercials or any productions that directly solicit funds
· Political ads
· Projects that are considered obscene (ratings above “R” or “TV-MA”)


If you are not one of the above types of productions then ask these questions to find out if your production is eligible:
· Will the production agree to a $50.00 application fee?
· Does the production have or will acquire proof of Certificate of Insurance for this project?
· Will the production agree to sign the KC Codes of Conduct?
· Does the production satisfy one of the following?
· Minimum # hotel room nights (200 feature; 100 TV Show; 50
commercial/corporate; 5 short film/music video) within City of KCMO
boundaries or 
· Executive Producer/Director can prove residence in City of KCMO or 
· Production office located within City of KCMO 
· Will the production film at least 25 percent of the principal photography within the boundaries of the City of Kansas City, Missouri?
· Will the production hire at least five (5) crew and/or cast, only one of whom can be a production assistant?
· Will the production agree to provide KC Film Office (KCFO) with all the required paperwork?
· Will the production have a minimum KCMO spend in the following categories?

· $100,000 – Feature Film 
· $50,000 – TV Show per episode (scripted or unscripted) 
· $100,000 – TV series or commercial bundle 
· $50,000 – National commercial 
· $25,000 – Regional commercial or corporate video 
· $10,000 – Short film or music video 

· Has the production already received two (2) contracts for a rebate within the City’s fiscal year (May to May)?
· Is your project fully funded?
If you have answered “no” to any of the above questions, your project is not eligible for the KCMO Film Development Program.



REQUIREMENTS FOR REBATES KCMO Film Development Program offers two (2) rebate tiers for qualified KCMO verified expenditures. A production can benefit from only one (1) of the incentive tiers and can qualify for one or both bonuses.


TIER ONE (1) INCENTIVE REBATE – 4%
Minimum City of Kansas City, Missouri spend in the following categories will receive a 4 percent rebate on qualified expenditures:
· $100,000 – Feature film 
· $50,000 – TV Show per episode (scripted or unscripted)
· $100,000 – TV series or commercial bundle
· $50,000 – National commercial
· $25,000 – Regional commercial or corporate video
· $10,000 – Short film or music video

TIER TWO (2) INCENTIVE REBATE – 9%
Must qualify for Tier One minimum spend and one of the following is true and the benefit is fulfilled, a production receives a 9 percent rebate on qualified expenditures:
· 250+ KCMO room nights; or 
· Film for four or more consecutive weeks in KCMO; or
· 25 Crew/Principle Cast (Greater KC area hires and at least 1/4 of those hires must reside within the 6 Council Districts);
AND fulfills the Community Benefit Requirement – Cast member(s), director, executive producer, producer, head of department “gives-back” to emerging artists or young people interested in the industry by connecting with them at a talk, panel, seminar, set visit or other opportunity. 



MARKETING BONUS OPTIONS – 1% total possible
One or both Marketing Bonus options can be attained: 
1. .5% percent bonus rebate if one of the following is met:
a. Project is set entirely in the City of Kansas City, Missouri
b. Project is filmed entirely in the City of Kansas City, Missouri
c. Project features or utilizes services or products from KC arts professionals including but not limited to poets, choreographers, composers, visual artists or dancers.

2. [bookmark: _Ref447096570].5% (can include below-the-line as well), on two or more of these subjects:
a. City of Kansas City
b. Ease of doing production in Kansas City
c. Locations used on the project and what about them worked well for you
d. Capability of the Kansas City production crew hired
e. Capability of the Kansas City actors hired
f. Enjoyable amenities in Kansas City such as hotel, restaurants, nightlife, museums, etc.





After careful consideration of the Eligibility Requirements, a production may want to apply for the KCMO Film Development Rebate Incentive Program. The following flow chart gives a snapshot of program participation. 

PROGRAM FLOW CHART










PROGRAM CHECKLIST





Application:
· Form A (Application)
· Project Budget 
· Script
· Form B/EEC WKBK (Estimated rebate/KCMO Spend within the 6 Council Districts)
· Signed Codes Of Conduct Form
· Ratings Affidavit (Film/TV projects only)

Review/Approval
· Conference call or meeting with KC Film Office
· Notice of Approval to participate in KCMO Film Incentive Program with contract

To Remit with Contract
· Signed City contract
· W-9 Submission (City Vendor requirement)
· Copy of Certificate of Insurance 
· E-Verify (City will send instructions)
· Written notice of confirmed start date of principal photography and ongoing photography (as applicable)

Before First Day of Filming
· Crew Call Sheet for first day of production
· Production shooting schedule 
· List of KCMO residents to be hired with job title, wage, start date and expected term of employment (within the 6 Council Districts
· Crew List
· Meeting(s) with City, police department, fire department (as applicable)

During Filming
· Send Call Sheets to Film Office for every production day (email CC or BCC is OK)
· Set visit(s) set up
· Schedule talk/panel/etc. for Community Bonus incentive (as applicable for Tier 2 - 9% Rebate)
· Point of Contact for Media (as applicable)
· On-Camera testimonials about filming in KC (or after filming)

After Filming
· Form C (Final Actuals Information)
· Form D (Qualifying Expenses Total Calculation & Final Rebate Calculation) 
· Form E (Expenditure workbook within the 6 Council Districts)
& Proof of Payments – receipts, checks, payroll, etc.
· Form F (simple expenditures report –  Greater KC metro)
· Final budget
· Complete Crew List and copies
· Alphabetical
· Denote KCMO City residents (within the 6 Council Districts)
· Denote Greater KC residents
· Denote Greater KC expatriates (as applicable)
· Vendor List
· Alphabetical
· Denote KCMO City businesses (within the 6 Council Districts)
· Denote Greater KC businesses
· Production Shooting Schedule (final)
· Daily Call Sheets 
· Copies of location agreements/permits issued
· Proof/Delivery for Marketing Bonuses (as applicable)

Post-Production
· Include on-screen acknowledgments: “Thank you to the City of Kansas City, MO,” “Thank you to KC Film Office” and Film In KC logo 
· 3-5 Hi-res production photos in digital format and rights
· Send film date release or airing time/date/channel 
· Two posters
· Electronic Press Kit at the time it is sent to the press
· One copy of final released version of the production
· Stay in touch with KCFO! We appreciate your business
[bookmark: Rebates]

ELIGIBLE EXPENDITURES 

The City of Kansas City, Missouri rebate incentives apply only to costs incurred for production activities necessary to the production that take place in the boundaries of the City of Kansas City, Missouri (link to map of KCMO 6 Council Districts) and that are performed by businesses located in and individuals permanently residing* in the boundaries of the City of Kansas City, Missouri.

EEC WORKBOOK gives a detailed list of ELEGIBLE EXPENDITURE CATEGORIES (EEC) as well as corresponding category codes that will be used in your final expenditure spreadsheet. 

Eligible Expenditures are subject to the following conditions:
· Availability of funds.
· Services performed on behalf of the Applicant by non-residents of the City of Kansas City, Missouri, or businesses not located within the City of Kansas City, Missouri, are not open for rebate.
· Re-billed goods or services provided from vendors or suppliers outside the City of Kansas City, Missouri, are not open for rebate.**
· Expenditures that have been reimbursed from other sources are NOT qualified expenditures.
· The rebate for all other eligible expenditures is up to 10 percent at most. All rebates are subject to fund availability and are processed on a “first-come, first-considered” basis.
· The actual spend must not deviate more than 25 percent from the estimated spend provided to the City in the Initial Application form without written consent from KCMO. In no case will the incentive be based on more than 100 percent of the estimated spend.
· The incentives are performance-based, where payments will not be issued until after the production company has provided all the required documentation by set deadline and the City of Kansas City, Missouri has confirmed compliance.

*Proof required: MO Driver’s License/ID and if DL is not up to date a piece of documentation with City of Kansas City, Missouri, address.
**Prior knowledge and approval by KCFO and KCOCCS for equipment rental pass-through is the exception on a case by case basis.













Kansas City, Missouri (KCMO) Six Council Districts 
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(Click photo to visit council district interactive map) 



General instructions for completing the initial application form and accompanying documents.


INITIAL APPLICATION: HOW TO APPLY
Productions applying for the KCMO Film Development Rebate Program will first need to file an initial application that consists of the following documents (each of which are available for download as a PDF document and requires the free Acrobat Reader for viewing and completion):

1. Form A – Initial Application for KCMO Film Development Rebate Program and accompanying instructions. A copy of this application needs to be submitted to the KC Film Office (KCFO). 
Click here for the application (word)

2. Pay Application Fee - $50.00 application fee in the form of check or money order made out to “City of Kansas City, Missouri” with “Project Name” as it reads in your application and “KCMO Film Program” noted.

Mail/Submit to:
Director of KCMO Office Culture and Creative Services
re: KCMO Film Program
414 E. 12th Street
Kansas City, MO 64106

3. Project Budget – The most current version of the project budget. This is a mandatory part of the application process and must be submitted with the Initial Application in order for the application to be complete.

4. Project Script – Please submit along with Initial Application.

5. Workbook B/EEC – Preliminary summary calculation of estimated KCMO spend (spend within the KCMO 6 Council Districts) denoting the rebate amount (Link to Form B/EEC Form)

6. Codes of Conduct – Signed (Link to Codes)

7. Affidavit – Guarantees the project rating will not exceed “R” or “TV-M” (Link to Affidavit) for film/TV projects only

These combined documents are the Initial Application, which leads to conditional approval of the project for the KCMO Film Development Program administered by the City of Kansas City, Missouri. Receipt of a certificate of conditional eligibility does not guarantee availability of the rebate, which is dependent on the final budget meeting the requirements of the rebate.


WHEN TO APPLY:

Applications must be submitted thirty (30) business days prior for film and television projects in advance of filming and must be approved before shooting commences. Every effort will be made by the City to give notice within ten (10) business days of receipt of all the application paperwork.

Production office or principle photography must occur after the notice of award. No funds will be rewarded retroactively in any case.



WHERE TO APPLY:

Submit the completed digital documents: Form A, Project Budget, Workbook B, signed Codes of Conduct Form, Affidavit (as applicable) and Script to:


KC Film Office at Visit KC
film@visitkc.com

Questions or Problems call (816) 691-3842
www.FilmInKC.com
www.VisitKC.com















NEXT STEPS: What Happens After You Submit the Initial Application?

1. Interview – You must call/email the KC Film Office (816) 691-3842/ film@visitkc.com to schedule an appointment for an in-person meeting or conference call to discuss the application. This meeting/call must be attended by a producer and either the line producer, unit production manager, production accountant of their designee, subject to approval of the KCFO. KCFO will assist the production with any areas of concern before the official submission of the Initial Application to the KCMO Office of Culture and Creative Services.

2. Review – Your Initial Application materials will be sent by KCFO to the KCMO Office of Culture and Creative Services (OCCS) for review and electronic (email) notice of Approval or Disapproval. The notice of Approval will include a Contract with the intent for the amount of rebate appropriated to the production. The KCMO OCCS will send this notification of award or decline to the authorized applicant by email and copy the KCFO. 

If the initial application is disapproved the notice shall state the reasons therefore. An authorized applicant that disagrees with the disapproval or the amount of the rebate appropriated may appeal pursuant to the process set forth in the regulations of the KCMO Film Development Program Ordinance 160093. In this case the Applicant must appeal the KCMO Office of Culture and Creative Services Director’s decision to the City Manager or his/ her designee within ten (10) calendar days of receiving the denial. Note: if an applicant is disapproved due to lack of program funds, the application fee will be reimbursed.

Appeals contact:
Terrie Smidt, Executive Aide to City Manager, Terrie.Smidt@kcmo.org

3. Approval – Receipt of conditional contract for an appropriated amount of rebate, does not guarantee availability of the final funds or the amount of rebate issued, which are dependent on the final budget/FINAL EXPENDITURE REPORT meeting the requirements of qualification. Please note that the actual receipt of the KCMO Film Development Rebate Program is subject to availability of City funds for the program. 

4. Before Principal Photography Begins – If Initial Application is approved, the production will be required to supply the following:
· Signed Contract – Submit by email to KCMO Office of Culture and Creative Services
· Written notice of start of principle photography to KCFO and KCMO (Remit with signed contract)
NOTE: It is understood that start dates may change, and a final production schedule will be submitted prior to start date. If principle photography does not begin within a reasonable amount of time from the date indicated, the allocated funds may be distributed elsewhere and the applicant will be released from the program.
· Certificate of Insurance and General Liability (and Auto as applicable) Endorsement from insurance company. (Submit with signed contract)  
· Production shooting schedule to KCFO
· E-Verify (Instructions will be sent by the City)
· W-9 filled out and signed (Submit with signed contract)  Click here for blank W-9
· Call Sheet for first day of production and all subsequent call sheets (add KCFO email – CC or BCC film@visitkc.com).
· Any additional documents requested by KCFO or KCMO.


DURING FILMING:
During production please send all call sheets to KCFO. Please CC or BCC the film office (film@visitkc.com) on the email to crew with call sheets on each shoot day. Set visits may be arranged by the KCFO during filming and if there are VIP guests, KCFO will make special arrangements with the producer or the producer’s designee. Please provide your production point-of-contact for media-related inquiries. Press can be handled with the partnership of the KCFO.

For any Tier Two (2) productions, arrangements for the Community Benefit Requirement should be set up and scheduled. Link to a list of contacts located in KCMO where a talk, panel, seminar, set visit with youth or emerging industry individuals can be arranged. 

For productions who want to achieve Rebate Bonus #2, film testimonials to qualify for the bonus rebate on two or more of the following subjects listed on page 4.

Social Media – We encourage productions to use #FilmInKC on any social media posts and tag the KC Film Office.

Facebook: KC Film Office	Twitter: @KansasCityFilm
Facebook: KCMO Office of Culture and Creative Services




AFTER PRODUCTION/FINAL REMITTANCE REQUIREMENTS: 
No more than forty-five (45) days after the completion of principal photography, the production must submit the final paperwork for review.

[bookmark: _GoBack]List of final documents and items for the FINAL PAPERWORK PACKAGE:

1. FORM C (FINAL ACTUALS INFORMATION) – Similar to Initial Application with actual numbers and information. Click for link to form (Word).
2. FINAL BUDGET – Copy of the production’s actual final budget.
3. FORM D (FINAL EXPENDITURE REPORT) – Summary and calculation of qualified expenditures referencing main category codes from EEC FORM. Click here for FORM D/EEC.  *Expenditures within the KCMO 6 Council District 
4. FORM E (EXPENDITURE SPREADSHEET DETAILS) with attached PROOF OF PAYMENTS – Detail of actual expenses incurred during production, referencing category codes from EEC FORM. Click here for FORM E. *Expenditures within the KCMO 6 Council District   
5. Alphabetical crew list denoting KCMO residents. 
6. Alphabetical vendor list denoting KCMO businesses. 
(continues on next page)

7. FORM F (GREATER KC SIMPLE EXPENDITURE REPORT) – Overall spend information in greater KC metro during filming, not limited to specific boundaries of City of Kansas City, Missouri. Click here for Greater KC Local Expenditure Report.
8. Final production schedule. 
9. Any daily production reports. 
10. Copies of location agreements and permits.
11. Proof of fulfilling the marketing bonus requirements/delivery of videos. Link to Dropbox for video delivery.

Important:
· All materials must be legible and categorized prior to submitting to KCFO for review.
· All receipts must be coded to appropriate qualified expenditure categories (EEC FORM). Write the applicable code in the upper right corner of the receipt or document.
· All receipts must be itemized, clearly legible, dated and total amount indicated. If addresses and phone numbers are not printed on the receipt, please add them in writing. If an item is not identifiable on the receipt please attach an understandable description. (Note: Alcohol and tobacco are not eligible expenditures for rebate).
· All local crew payments require proof of residency (start paperwork and Driver’s License/State ID). If a DL address is not current a utility bill, car title/registration, etc. is acceptable)
· If providing pay stubs for crew, please be sure the SOCIAL SECURITY NUMBERS ARE NOT VISIBLE.
· Every receipt needs to be paid in full showing a zero balance or proof of payment. All checks require proof of processing, i.e., cancellation on back of check, bank statement with cleared check indicated on statement.

Final paperwork must be turned in within forty-five (45) days of completion of principal photography. Paperwork submitted after forty-five (45) days or prior to completion of principal photography will not be accepted without prior written consent from KCFO/OCCS.

A production company may not receive more than two (2) contracts within the City’s current fiscal year (May to May).










WHERE TO SUBMIT FINAL PAPERWORK PACKAGE:
[bookmark: _Hlk497226903]First submit the digital final PPWK to film@visitkc.com for a review before the physical submission is turned in.. Please submit the physical Final Paperwork BINDER denoting project name and KCMO Film Development Program (and email a link to download the final digital folders/documents of the final paperwork) to:

KC Film Office at Visit KC
1321 Baltimore Street
KCMO 64105
ATTN: Stephane Scupham
film@visitkc.com
Direct: 816-691-3842

www.FilmInKC.com
www.VisitKC.com


Next Steps:

1. Review/Final Approval – Once the KC Film Office reviews the package contents, your Final Paperwork Package will be sent by KCFO to the KCMO Office of Culture and Creative Services for final review and confirmation that the paperwork meets all requirements. Upon verification, the KCMO Office of Culture and Creative Services will email notice to applicant with amount of rebate verified and forward to the City Finance Department for payment within thirty (30) days. 

A delay may occur if the information required within the Final Paperwork Package is missing or unsupported. If the Final Paperwork Package is disapproved, KCMO Office of Culture and Creative Services will provide the applicant with a notice of disapproval, which shall state the reasons therefore.

An authorized applicant that disagrees with the disapproval or the amount of the rebate appropriated may appeal pursuant to the process set forth in the regulations of the KCMO Film Development Program Ordinance 160093. In this case the Applicant must 
appeal the KCMO Office of Culture and Creative Services Director’s decision to the City Manager or his or her designee within ten (10) calendar days of receiving the denial.

Appeals contact:
Terrie Smidt, Executive Aide to City Manager, Terrie.Smidt@kcmo.org


Post-Production:

Reminder – The final fulfillment of the KCMO Film Development Program:
· Include on-screen acknowledgments: “Thank you City of Kansas City, MO,” “Thank you KC Film Office” and Film In KC logo (Link to download logo options)
· 3-5 Hi-res production photos in digital format and rights
· Send film date release or airing time/date/channel information
· Two posters
· Electronic Press Kit at the time it is sent to the press
· One copy of final released version of the production




Thank you for your interest in the KCMO Film Development Rebate Program.
We welcome your production to Kansas City!

If you have any further questions please contact the program liaison at:

KC Film Office
Visit KC
1321 Baltimore St.
Kansas City, MO 64105
800-767-7700 main
816-691-3842 direct
film@visitkc.com
www.FilmInKC.com

Application


Form A - Application & Fee


Agree to Code of Conduct


Review


 KCFO/KCMO


Communicate Finding to Producer


Production Receives


Letters of endorsement from KCMO


Production Assistance from KCFO


Production Wraps


Submit Script


Full Project Budget


Ratings Affidavit


Does this project meet the requirements?


What level of incentive do they qualify for?


Are funds available?


No = Decline the Application 


Yes = Proceed, Contract and Appropriate Funds


The Project moves forward as a KCMO Program participant


Form B - Estimated KCMO Spend


Logos and Verbiage for On-Screen Credits


Submit Expenditure Report 


Submit Budget Actuals Spreadsheet


Submit Proof of Payments/Purchases


Submit Proof of Bonus Program activty (as applicable)


Set Visits


PR/Media 
(as applicable)


Submit Call Sheets


 Verify /Review 


KCFO review


Pose any questions or challenges to producer 


Verify incentive amount


Communicate Finding to Producer


Decline award


Notification of Award and amount of total incentive


Did they deviate more than 20% from their estimate? 


KCMO issues check to production


KCMO Verify Budget Materials
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